
TITLE IX SEXUAL HARASSMENT INVESTIGATION FLOWCHART
The complete Title IX Sexual Harassment investigative process is outlined in
Administrative Procedures G-19.B: Sexual Harassment Prohibited - Title IX
https://www.slcschools.org/fs/resource-manager/view/af076a2c-686f-4fcf-9ee9-bbbe2ec5e29c

If the Dismissal Is Reversed 

 
 

  Conduct on the basis of sex that satisfies one or more of 
  the following:

A.  a district employee conditioning the
provision of a district aid, benefit, or service
on an individual's participation in 
unwelcome sexual conduct;

B.  unwelcome conduct determined by a
reasonable person to be so severe,  
pervasive, and objectively offensive that 
it effectively denies a person equal
access to the district's education program
or activity; and 

C.  conduct that could be considered sexual 
assault, dating violence, domestic
violence, and/or stalking.

  Definition of Title IX Sexual Harassment:

Actual Knowledge
A district employee or student becomes aware of the 
incident. 

Reporting the Incident
Any individual who is aware of a sexual 
harassment incident should report the incident to 
the appropriate person.
Student-Student incidents should be reported to the 
school's Deputy Title IX Coordinator.
All other incidents should be reported to the 
district's Title IX Coordinator.
A report can be made at any time in person or by 
calling, emailing, or using the online complaint form or 
button.

Initial Interviews (also called Intake Interviews)
are conducted by the Title IX Coordinator and/or a 
Deputy Title IX Coordinator. This interview will 
help determine whether the district should 
address the incident under the Title IX Sexual 
Harassment process.

The person conducting the interview should also 
discuss supportive (interim) measures that can be 
put into place to help the reporting individual feel 
safe in their school or work environment.

YES

NO

The school administrator or 
supervisor will use the 
appropriate alternate 

investigative process (Board 
Policy G-19, G-20, P-4, or S-3.)

Possible Title IX 
Sexual Harassment 

Incident

A Formal Complaint is Filed by:
The person who alleges that they were sexually harassed (also 

called the Complainant)
-- OR --

The Title IX Coordinator, when the Complainant refuses to file, 
but there is a potential safety risk to the school community.

Any individual may file a complaint by phone, email, in person, 
or online - 24/7.

IS IT A TITLE IX CASE?

The Title IX Coordinator explains the Title IX investigative 
process to the Complainant, and conducts an interview to 
obtain as much detail as possible, witness names, and other 
relevant information.

Supportive measures may also be discussed and/or 
implemented at this time.

In cases where State or Federal laws 
may have been violated, the Deputy 
and/or Title IX Coordinator informs law 
enforcement (if they have not previously 
been alerted) and ensures that the 
Complainant knows they can report to 
law enforcement and the district at the 
same time.

Threat Assessment:
If the Title IX Coordinator feels a student who is the
responding party to a complaint may pose a safety risk to 
the school community*:

A threat/risk assessment will be conducted through the 
student services department to determine whether the 
responding party poses a risk to the school community. If 
the assessment reveals that the student poses a risk, the 
student will be removed from the educational 
environment while that threat exists.

*Employees who are a responding party may be placed 
on paid administrative leave without a formal threat/risk 
assessment.

A responding party may appeal the 
decision to remove them, or to 
continue to keep them removed, 
from the educational setting to the 
Director of Educational Equity and 
Access.

The Title IX Coordinator assesses the information they have been 
provided to determine whether the complaint is subject to 
mandatory/discretionary dismissal under the Title IX regulations, 
or if the complaint should move forward to an investigation.

The dismissal of a Title IX 
Complaint may be appealed
through the Title IX Coordinator's 
office, and will be reviewed by an 
impartial Deputy Title IX 
Coordinator. 

Formal Investigation of a Title IX Complaint
●The Investigator provides notice of the complaint to the responding party
and compiles a summary of the allegations for their response. 
●The Investigator also notifies the responding party that they are not 
considered responsible for the allegations prior to the investigatory outcome; 
informs them of their right to have an advisor; educates them regarding the 
process; informs them about the prohibition of retaliation; and may provide 
supportive measures.
●The responding party is allowed 5 calendar days to provide a written 

response to the allegations. 
●The Investigator may interview the complaining or responding parties on 
multiple occasions.
●The Investigator collects relevant documentary, video, or other evidence 
and interviews any named witnesses who may have knowledge of the events.

●At the conclusion of the investigative process, the 
Investigator provides the parties with copies of all of the 
relevant evidence that has been gathered and a summary of
that evidence.
●The parties have 10 days to review the evidence and ask 
questions.
●When the review period has ended and the parties' 
questions have been addressed, the Investigator writes an 
investigative report.
●The investigative report is given to the parties and to a 
Decision Making Panel that has been specifically selected to
hear this case.
●The parties and Panel have 10 days to review the report and 
ask questions.

Decision Rendered

After the 10-day review period has 
ended, the Decision Making Panel will 
consider the investigative report and 
all relevant evidence, and will make a 
determination of responsibility. The 
Panel will use the preponderance of 
the evidence standard to make the 
determination. The Panel will write a 
decision which includes their analysis 
process; the final determination; and, 
where there is a RESPONSIBLE 
finding, the disciplinary measures 
that should be taken. The Panel will 
provide this decision to the parties.

The decision of the 
Panel and/or any 
disciplinary 
measures 
determined may 
be appealed by the 
parties. Appeals 
will be reviewed by 
the appropriate 

Informal Process
The parties to the complaint may determine that they would 
prefer to use an informal process such as mediation or a 
restorative justice process to settle the complaint. In many cases 
this process may be less invasive and/or more efficient than the 
formal investigative process. 
●All parties must choose to participate and must provide written 
consent for the informal process.
●An impartial party will be assigned to moderate the informal 
process.
●Discussions that take place during an informal process will not be 
used in the investigation if a formal process is resumed.

The informal resolution process is never an appropriate process 
for incidents involving an employee and a student.

All records 
created in 
this process 
will be 
maintained
by the 
district for 
seven (7) 
years.

Records Retention

The Complainant can choose to move forward with a 
formal investigation, or to request an informal process.

The parties may move 
between formal and 
informal processes at 
any time prior to a
decision regarding 
responsibility and/or a 
settlement being 

Once the parties agree that they have 
resolved the issues surrounding the 
incident, a settlement statement is drafted 
and signed. The formal complaint is closed 
and the matter is considered complete.
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